
 

 

 

 

Library Photographing, Filming,  

and Recording Policy 
 

Policy Purpose  

In order to maintain the Library’s interest in providing free access to information and resources, 

the Library must also maintain policies that protect the privacy of patrons and staff members and 

ensure their freedom from harassment, intimidation, and threats to their safety and well-being. 

This policy is designed to provide guidelines for photographing, filming, or recording in the 

Library and safeguard against inappropriate behavior in such situations. For the purposes of this 

policy, photography or filming refers to all current and future static, still, or video imaging. 

General Policy  

Elmwood Park Public Library may accommodate requests for photography or filming in public 

areas of the Library for personal, noncommercial purposes provided persons taking photographs 

and videos shall not (i) compromise a patron or staff member’s right to privacy, (ii) harass, 

intimidate, or threaten a patron or staff member, (iii) block library aisles, walkways, stairwells, 

doors, or exits, (iv) or otherwise interfere with ordinary Library operations.  

 

Specific guidelines for anyone taking photos, film, or recordings are: 

 Must receive express permission of any Library patrons or staff who would be 

prominently included within the composition 

 Must avoid capturing an identifiable likeness of individuals, their computer screens, 

books, documents or other materials and registration and circulation records without their 

consent 

 Permission must be obtained from a parent or guardian on behalf of any minor child, 

under 18 years of age 

 Must honor requests from patrons and staff who do not want to be included in photos or 

film 

 Access may be limited by time constraints or specific areas depending upon such impact 

or effect such sessions could have on other Library users. 

 

 

 



 

 

 

Areas where photographing, filming, or recording are expressly prohibited are: restrooms, rooms 

reserved for nursing, designated child care areas or areas reserved for staff use, or specially 

housed collections of museum artifacts or archival materials. If tripods, lights, or other 

specialized equipment is to be used, requests must be made at least 24 hours in advance. 

 

Taking photographs and videos outside of the library building and/or of the library grounds does 

not require permission. However, the activity may not impede the ingress or egress of patrons or 

staff to or from the library building, or pose a safety concern. 

 

Library Coordinated Photography, Filming, and Recording  

Elmwood Park Public Library reserves the right to utilize photographs or video/audio recordings 

taken at the Library for publicity purposes in printed materials and online. All persons attending 

Library programs and activities, Friends of the Library events, or Library outreach efforts in the 

community, or using Library facilities, thereby agree to such use, which includes social media, 

websites, brochures, flyers, and other publications, without additional prior notice or permission 

and without compensation to the participant, unless they specifically inform staff of an objection 

to such use.  

 

If a patron does not want the Library to take or use a photo or video of them or their child, they 

must inform the Library staff member coordinating the event. For safety and privacy purposes, 

full names will not be used in conjunction with photos or recordings without express written 

consent. For minor children, last names and other identifying characteristics will never be used. 

 

Commercial Photography 

The Library may permit use of its facilities for the taking of commercial photographs or videos if 

the project does not interfere with the mission of the Library and is in accordance with the rest of 

this policy. The Library may charge of fee of $100 per hour (as noted in our Meeting Room Use 

policy) to offset costs incurred by the Library to provide access to the facility and prior 

permission must be sought at least two weeks in advance. 

 

Photography and Videos of Materials and Resources  

The library permits the taking of photographs and videos of its publicly-available collections. 

However, patrons are solely responsible for obtaining consent or other permission when taking 

photographs or videos of copyrighted materials, or of another library user with identifiable 

materials in their possession. 

 



 

 

 

Library Board Meetings  

Pursuant to Section 120/2.05 of the Illinois Open Meetings Act (5 ILCS 120/1 et seq.), any 

person may record the proceedings of the Library Board and other meetings required by the Act 

to be open to the public. More information can be found in the Library’s Public Comment Policy.   

Damages and Liability  

Persons involved in taking photographs or videos are solely liable for any injuries to persons or 

willful damage to Library building, grounds, collections or furniture resulting from their 

activities on library property. They also have sole responsibility for obtaining all necessary 

releases and permissions required by law from persons who can be identified in any photograph 

or video or for copyrighted materials. The Library undertakes no responsibility for obtaining 

these releases or permissions.  

 

Compliance with Policy  

The Library reserves the right to ask any individual or group violating this policy to cease the 

taking of photographs, videos, or recordings, or to leave the Library. 

Appeal and Review 

The Board of Library Trustees of the Elmwood Park Public Library reserves the right to amend 

this policy at any time. The Board authorizes the Library Director to waive regulations under 

appropriate circumstances. The Library Director is the person with the authority empowered to 

make decisions regarding photography and filming within the Library. 

 

Any appeals for changes to, or exceptions to, any portion of this policy will be considered. An 

individual wishing to file an appeal shall submit to the Library Director in writing. The Library 

Director will respond in writing. 

 

Policy Review and Revision 

Elmwood Park Public Library Board of Trustees will review this document every three years. 

Approved and Adopted by Library Board, October 2014, March 2018, April 2021, November 

2021. 

 


